
 

Practice Paper 

CLASS IX - 2019-20  

SUBJECT: INFORMATION TECHNOLOGY 

 

Time: 2 Hours         Max. Marks: 50  

 

General Instructions:  

1. Question paper is divided into two sections: Section-A and Section- B. 

 2.  Section–A: 

 i. Multiple choice question/Fill in the blanks/Direct Questions of 1 mark each. Answer any 10 

questions out of the given 12 questions. 

 ii. Very Short Answer of 2 marks each. Answer any 5 questions from the given 7 questions. 

 iii. Short Answer of 3 marks each. Answer any 5 questions from the given 7 questions.  

3.  Section–B:  

Long/Essay type questions of 5 marks each. Answer any 3 questions from the given 5 questions. 

4. All questions of a particular section must be attempted in the correct order. 

5. Please check that this question paper contains 30 questions out of which 23 questions are to be 

attempted.  

6. The maximum time allowed is 2 hrs. 
 

SECTION A 

 

Answer any 10 questions out of the given 12 questions 
1. Which software are used in digital communication? 

2. List the various uses of IT in a banking system. 
3. We can change the mistakes noticed in which of the following?  

(a) Electronic typewriter  
(b) Word processor software 
 (c) Simple typewriter  
(d) Both (a) and (b) 

4. Which of the following is the default extension of the writer file? 

 (a) .obt 
 (b) .doc 
 (c) .odt 
 (d) .docx 

5. Which shortcut key is used to insert table? 

 (a) CTRL + F12 
 (b) ALT + DELETE 
 (c) CTRL + DELETE  
(d) TAB + DELETE 

6. The _________________ option is used to see how the document will look like when it will be 
printed. 



7. Current file name is shown in Status Bar.(T/F) 
8. Communicating …………….with people at the work place is very important. (nicely/ properly/ clearly) 
9. What type of communication does the following figure depict? 

 

10.  Rohan _________(go/goes) to temple everyday 
11. Define typing accuracy. 
12. The typing speed is measured in ________________.  

 

Very Short Answer Questions (Do any five)     5X2=10 
13. What are the pros and cons of using ICT? 
14. Write difference between a text editor and a word processor software. Write the name of any text 

editor or word processor available in market. 

15. What is the importance of password in the document? How will you protect the document using 

password in Writer? 

16. Write short note on the factors influencing self management. 

17. Mention few benefits of personal grooming 

18. A student typed 240 characters per 2 min with errors in 20 characters. 

19. Mention the various types of keys available on a computer keyboard. 

Short answer questions (Do any five)      5X3=15 
20. What is mail merge? Write down the steps to create mailing labels to paste on wedding cards. 
21. Why the use of various typing software is common now-a-days? Mention any two examples of 

typing software. 
22. Mention the shortcut keys to perform the following operations in writer 

a. To display non printing characters  

b. To justify the paragraph  

c. To assign background colour to the paragraph 

23. Explain the impact of IT and ITeS in various areas in day-to-day life. 

24. Explain the structure of IT-BPM industry. 
25. Mention the finger allocation of keys of the first and middle row of the computer keyboard. 
26. Mention the features of writer used in the following figure. 

 



 

 

SECTION-B 

 

Long Answer Questions  (Answer any three)     3X5=15 
27 Name the word processing features that should be used to make the changes. The changes 

recommended are listed below:  

 

1. The headline should be centre aligned  
2. The Class Teacher’s name should span along all the columns in the first row.  
3. Add another row after the first row to indicate period number.  
4. The day names should be in italics bold.  
5. At all the places in the table where a subject occurs twice for consecutive columns, it should be 
displayed only once spread over the two columns.  
28. Mention different ways to develop positive attitude. 

29. Explain communication process. 
30. Explain the role of typing ergonomics. 

 


